FOR IMMEDIATE RELEASE
[Company] to host [event name] on [date] in [city]
[One line on who should come and what they will get]
[City], [State], [Month Day, Year]: [Company] will host [event name], a [type of event] for [who], on [day, date] from [start time] to [end time] at [venue and address / online].
[What happens at the event. Talks, workshops, demos or activities, in two or three sentences.]
[Speakers or guests, with full names and titles, if they have agreed to be named.]
[Tickets and sign-up. Price, or free. Where to register and the last day to register.]
"[Why you are holding the event]," said [Full name], [Job title] at [Company]. "[What guests will take home.]"
[Practical details: parking, access, language, recording, or a link to the full schedule.]
About [Company]
[Company] [what you do] for [who] in [area]. Learn more at [web address].
Media contact
[Name]
[Email address]
[Phone number]
###
